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Position: Executive Director, Metro Denver Homeless Initiative (MDHI)
Status: exempt/fulltime   
Salary:  $75,000 with benefits   
Reports to: President of the MDHI Board of Directors
Application deadline:  October 15, 2011
Email cover letter and resume (please be concise and limit resume to no more than 2 pages) to: MDHI Personnel Committee, mdhi@unitedwaydenver.org
The Metro Denver Homeless Initiative (MDHI)  is a 501(c)(3) that serves as the Continuum-of Care for over 150 local agencies, faith-based organizations and government programs in the 7-county metropolitan Denver community and is committed to breaking the cycle of homelessness and ensuring that homeless persons have an opportunity to achieve and maintain maximum self-sufficiency.

ESSENTIAL JOB RESPONSIBILITIES:
Partnerships and collaboration

· Create and maintain collaborative relationships with jurisdictional partners, supporting the integration of various funding streams targeted to gaps in the Continuum of Care
· Develop and conduct regional meetings to coordinate the policies of corrections, hospitals, and courts systems regarding discharge planning to avoid homelessness

· Develop relationships with the business community to educate leaders about the true costs of homelessness in our community, the role that businesses may play in ending homelessness and community programs that merit their engagement and support

· Design and conduct regular Continuum of Care meetings that engage, educate and motivate a broad spectrum of community partners toward best practices to end homelessness in our region

· Increase membership and stakeholder involvement in all facets of MDHI activities and functions

Revenue diversification and sustainability
· Expand the revenue sources for the agency so that diversification will ensure financial stability for MDHI
· Research and apply for non-HUD federal, state and local funding that supports the core mission and competencies of MDHI and aligns with the gaps in service capacity of the Continuum of Care
MDHI Board development
· Support the Board of Directors in the conduct of their fiduciary and leadership responsibilities through open and timely reporting and effective communication

· Participate in the recruitment of Board candidates that reflect the Continuum of Care’s various affinity groups

· Direct and coordinate strategic plan activities identified by the MDHI Board of Directors in relationship to the stated MDHI mission, goals, and objectives

· Staff and attend MDHI Board meetings and subcommittee meetings, where appropriate

Financial and Human Resource Management

· Lead the development of the annual agency budget for submission to the MDHI Board for review and approval

· Monitor MDHI’s financial performance against annual budget, notify Board of changes in MDHI’s financial position and recommend strategies to maintain MDHI’s financial stability

· Prepare documentation for annual audit and lead audit completion process

· Ensure that MDHI grants are properly maintained

· Oversee maintenance of corporate documents

· Oversee employee evaluation process

· Oversee maintenance of payroll records and vacation accrual records

· Lead annual employee benefits negotiations

· Lead purchasing process for technology and equipment purchases in conformance with generally accepted accounting principles

Organizational values and culture

· Create a positive, results-oriented work environment for MDHI employees 

· Maintain high standards through adherence to a Code of Conduct and policies that reflect fairness, transparency and accountability
Communication

· Coordinate and implement MDHI public relations tools including website, e-newsletter and media releases to support distribution of information about homelessness in the Denver Metro region
· Develop positive working relationships with print and TV media to effectively communicate the issues related to homelessness and MDHI’s contributions to the community 

· Develop and conduct events to educate volunteers, the faith community, and community partners about the needs of the homeless in their own community.
· Monitor and support legislative and legal actions at the federal, state, county and city level which may impact the homeless and advocate for policies that prevent homelessness and support returning the homeless to self-sufficiency

Research and Evaluation
· Oversee the Point-in-Time Count, reporting results to the region and to jurisdictions for use in their consolidated planning 

· Ensure the completion of an annual regional housing inventory to assess current resources and define gaps for future funding
· Provide reliable, evidence-based data and research-based best practices for use in decision making by the region’s government, nonprofit, business and research-based entities

· Analyze CoC outcomes-based performance over time in support of increased funding 
Continuum of Care administration

· Oversee the completion of the annual CoC application 
· Maintain positive working relationships with HUD Field Office staff ; communicate CoC implementation issues accurately and effectively to resolve concerns

· Supervise the implementation and evaluation  of the HMIS to meet HUD data quality standards and expand the efficiency of the Continuum of Care’s referral and case management system

· Monitor and implement all requirements of the HUD HEARTH Act

· Monitor changes and updates to HEARTH and communicate them to the MDHI Board and stakeholders

Grants management

· Organize and implement the agency’s grants management process to meet funder regulations and grant performance goals 

· Complete onsite and remote monitoring of MDHI sub-recipients as required by funders
· Provide leadership and oversight for all technical submissions to HUD
Other duties
· Complete other duties as assigned
MINIMUM QUALIFICATIONS:

· Minimum Bachelor’s degree in nonprofit management, social services or related field and ten years experience in a leadership position. Masters preferred.  Preference for a leadership position in a nonprofit setting.  Preference for experience working with people experiencing homelessness or living in poverty. 
· Strong persuasive skills and the ability to collaborate with disparate partners to achieve common goals
· Strong written and verbal communication skills and the ability to communicate with diverse populations
· Knowledge of federal, state and local grant funding, including reporting requirements, funding cycles
· Strategic planning experience implementing multi-jurisdictional initiatives or programs
· Experience in managing, monitoring and evaluating outcomes-based programs 

· Proficiency with office technologies (e.g. Word, Excel, Power Point)
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